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«KPAEBEQUYECKWNIN MY3EW I'. 3EU»



BBEJAEHUE

1.1 Hactosmee [lonoxkenne o cucTeMe HOPMHUPOBAHHUS Tpyda (majgee —
[Tonoxenne) 8 MBY Myseii 1. 3en (manee — Yupexacane) pa3padoTaHo B IENIX
OpraHu3anuy padoThl O YCTAHOBJICHHIO CHCTEMbl HODMATHBOB M HOPM, HAa OCHOBE
KOTOPBIX peaau3yeTcs (YHKIHMS YUPEKACHUS IO HOPMHUPOBAHHMIO Tpyda, MU
CONECPKAT  OCHOBHBIC  TIOJIOXKEHHS,  PETJaMCHTHPYIOIKE  OPTaHHU3aIlHIo
HOPMHPOBAHUS TPyJa M YCTAHABIMBAIOIIME IOPSIAOK MPOBEACHHS padoT Mo
HOPMHPOBAHUIO TPYAa B Y UPEIKICHHH.

1.2 Hacrosmee [Tonoxxenue pa3paboTaHo B COOTBETCTBMH M Ha OCHOBAHUH
CJIEAYIOIINX HOPMATUBHBIX AKTOB:
— Tpynosoii kogekc Poccuiickoit @eneparmu (nanee — TK PO);
— [Tpukas MunucrepeTBa Tpyaa v coumaabHOM 3amuThl Poccniickoit deaepanuu ot
31 mas 2013 r. Ne 235 «OO0 yTBEpKACHUU METOAMUYECKUX PEKOMEHIALMHA st
(denepabHBIX OPTAaHOB WCIOJIHUTEIFHONH BIACTH MO Pa3pabOTKEe THITOBBIX
OTPACIIEBBIX HOPM TPYJa»;
— [Ipuka3z MunucreperBa Tpyna u counaiibHOM 3ammTtel Poccniickoit denepaunu OT
30 centadps 2013 r. Ne 504 «O0 yTBEpKACHUN METOIUUECKUX PEKOMEHIAIUN TIO
pa3paboTKe CHCTEM HOPMHUPOBAHUA TPyJa B TOCYAAPCTBEHHBIX (MYHHUITATIAIHHBIX )

VUPEKIACHUAIX Y,
— TunoBbsie HOpMATHUBBI BPEMEHHM HA PAOOTHI MO YMNPABJICHUID NEPCOHAIOM B
rOCy1apCTBEHHBIX (MYHHIIMITAJTHHBIX ) YUPEXKAECHUSX, YTBEP>KACHHBIX

®denepaibHBIM ~ TOCYAAPCTBEHHBIM  OIOJKETHBIM  yupexkJaeHuem  'HayuHo-
UCCIIEIOBATEIbCKUIA MHCTUTYT TPY/JA U COLIMAIIBHOTO cTpaxoBaHus" MUHUCTEPCTBA
TpyaAa u coumanbHoM 3auThl Poccuiickoit ®enepanuu N 010 ot 7 mapta 2014 roaa;
— Ilpukaz MunucrepcrBa KyabTypbl PO ot 30 nmekabps 2014 r. N 2478 «O06
YTBEPKJICHUUA THUIOBBIX OTPACJIEBBIX HOPM TpPyJa Ha PabOThl, BBHIMOJHIEMBIE B
MY3€sX U IPYTUX OPTaHU3ALMAX MY3€HHOTO TUMAY.

1.3 OCHOBHBIMM LIEJIIMU CHUCTEMBI HOPMHUPOBAHUS TPyJda B YUpPEXKIACHUU
ABJISIFOTCSL:

— CO3/aHWE YCIOBUH, HEOOXOAMMBIX MJiA BHEAPEHHUS PaLMOHAIBHBIX
OpPTraHM3ALMOHHBIX, TEXHOJOTMYECKUX ¢ TPYAOBBIX MPOLECCOB, YIYUIICHHS
OpraHu3aluy TPYJA;

— obecreueHne HOPMAJIBHOTO YPOBHSA HAMPSKEHHOCTH (MHTEHCHBHOCTH)
TpYJa MPH BBHITIOJIHEHWU padoT (0OKa3aHUM TOCYJAPCTBEHHBIX YCIYT);

—  moBbimenne  3pdekTuBHOCTH  OOCTY)KMBaHUS  TOTPEOUTENECH
rOCy/IapCTBEHHBIX YCIYT.

1.4. Cucrema HOpPMUPOBAHUA TpyJda B YUPEXKIACHUU YCTAHABIUBACTCS
HacToAuwM [lonoxennem u onpeaenser:

— MPUMEHAOIIMECS B Y UPEXKICHUN HOPMBI TPy Mo BuAaM padoT v pabouum
MECTaM TP BHITIOITHCHUH TE€X WJIM WHBIX BUAOB padoT ((PyHKIHH) (Aamee — HOpMbI
TpyZAa), a TAKXKe METOJIbl M CIIOCOOBI MX YCTAaHOBJICHHUS,



— OPAIOK U YCJIOBHS BBEJICHHUS HOPM TPyAa NPUMEHUTEIBHO K KOHKPETHBIM
MIPOU3BOJICTBEHHBIM YCJIOBUSM, padoueMy MECTY;

— TIOPAIOK M YCIOBHA 3aMEHbl W TEPECMOTpPa HOPM TpyAa MO Mepe
COBEPIIICHCTBOBAHUS WJIM BHEAPECHUS HOBOM TEXHUKH, TEXHOJIOTUU W MPOBEICHUS
OPraHU3AlMOHHBIX  JTUOO  HMHBIX MEPONPHUATHHA, O0OECNEUMBAIOIIMUX  POCT
MPOU3BOANTEIILHOCTH TPY/Ja, a TaKXKe B Clydyae HCTOb30BaHMs (DU3MUECKH W
MOPAJIbHO YCTapEBILIEro 000pyA0BaHUA,

— MEpbI, HAMPABJICHHbIE HA COOJTIOICHUE YCTAHOBJIEHHBIX HOPM TPY/Ia.

1.5. OcHOBHBIMU BUJAMK HOPM TpyJa B YUPEXKACHUU SIBISIOTCSA. HOPMBbI
BPEMEHH, HOPMbI OOCITY>KMBAHUA U HOPMbI YUCJIIEHHOCTH.

1.6. Cucrema HOpMUPOBAHUA TPyJa B YUPEKIACHUU pacCMaTPUBACTCS, Kak
COCTaBHAsi 4YacCTh CHUCTEMbl YNPABJICHUA TEPCOHAJIOM, SBJACTCS KOMILIEKCOM
MEPONPUATHNA MO OPraHU3alMd U YIPABJICHUIO MPOLIECCOM HOPMHUPOBAHUS TPY/A,
BKJIFOYAIOIINM B ce0l:

— METOJIbI ¥ CTTOCOOBI YCTAHOBJICHUS HOPM TPY/1a AJIsl BHITIOJTHEHUS IPOLEAYP
W ISHCTBHIA B paMKaX MPEIOCTABIISIEMBIX TOCYAAPCTBEHHBIX YCIYT (BBITIOTHIEMBIX
pabor);

— MOPAAOK pa3paboTKH, anmpodaIu, TPUMEHEHHUs, 3aMEHbl M TepecMoTpa
HOPM TPYJa;

— CO3JaHUE CUCTEMbI MOKa3aTesiel Mo Tpyay, 00ecneunBaronMX Hanbdosee
adexTuBHOE UCIIOIb30BAHUE TPYIOBBIX PECYPCOB, MOBBIIIIEHUE
MPOU3BOJIUTENILHOCTH TPY/1a U KQU€CTBA MPEIOCTABJICHUS MYHHUIIUTIATBHBIX YCIYT B
YupexaeHun.

1.7. HopmupoBanue Tpyaa AOJKHO COCOOCTBOBATH:

-YAYUIICHUID TEKYIIEr0 W TMEPCNEKTUBHOTO TUIAHUPOBAHHUA, YydeTa |
OTUETHOCTH,

-ONTUMU3AINHU IITATHON YUCIICHHOCTH,

-KOOP/JIMHALIMY U TIEPEPACTIPEACIICHUIO 1ITAaTa BHYTPU Y UPEXKACHUS,

-00€CMEeUECHUIO HOPMAJIbHON MHTEHCUBHOCTH U HAMPA>KEHHOCTH TPYAQ;

-a/ICKBAaTHOM OLICHKE TPY/A U YKPEIUICHUIO JUCHMILTUHBI,

-MOTHBANWH PAOOTHUKOB K MOBHIIICHHUIO 3(h()EKTUBHOCTH TPYIa,

-NOJIICPKAHUIO SKOHOMHUYECKM OOOCHOBAHHBIX COOTHOIICHUA MEKIY
pocTOoM 00bEMA U KauecTBa TpyAa padOTHUKA Y UPEXKACHUS U 3apabOTHOM MIIaTHl.

1.8. OTBETCTBEHHOCTh 32 COCTOSHUE HOPMHUPOBAHUA TPYAa B YUPEKICHUU
HeceT  aupekTtop  YupexaeHus. Opranuzaums  padoThl, CBA3AHHOH ¢
HOPMHUPOBAHUEM TPY/Ja, BKIIOUAs MPOBEACHUE OPraHU3ALMOHHO-TEXHUYECKUX
MEPONPUATHNA, VYJIYUIIEHWE OpraHu3alvu TPyJa MOXKET OCYIIECTBIATHCS
HEMOCPEJACTBEHHO  JIUPEKTOPOM  YUpEexKACHUS  JIMOO  HA3HAYaeMbiM UM
3aMECTUTEIEM TUPEKTOPA Y UPEXKIACHUA.

1.9. Paszpaborka (ompeneneHue) CHCTEMBl HOPMHUPOBAHHWS TPyJda B
YupexaeHuu  JOMKHA ~ OCYIIECTBIATHCA — CICHUAIUCTaMU,  00JIaatolIUMU
HEOOXOUMBIMHA 3HAHWSAMH W YMEHUSMH B cpepe OpraHm3aiiid U HOPMHUPOBAHUS
TPyJa WIH C MPUBJICUCHUEM CTOPOHHUX OPraHU3alvil, UMEIOIIHUX ONBIT pabOTHI.
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Oo6aacTe NpuMeHeHus!

Hacrosiiiee nosioxkeHre yCTaHaBIMBAET CUCTEMY HOPMATHUBOB W HOPM, HA
OCHOBE KOTOPBIX peajim3yercsa (YHKIUS HOPMHPOBAHWA TPYyAA, COMCPKHUT
OCHOBHBIE MOJIOKEHUA, PEMJIAMEHTUPYIOIINE OPraHU3allui0 HOPMUPOBAHUS TPY/a,
a TaK)K€ YCTAHABJIUBAET MOPAJIOK MPOBEACHUS HOPMATHUBHO-MCCIICIOBATEbCKUX
pabot o Tpyay B MBY Myseii r. 3en (manee Yupexaenue).

Hacrosiiee [lonoxxenre BBOAUTCS BIEPBBIE B ISHCTBUE 711 MIPUMEHEHUA BO

BCEX CTPYKTYPHbIX noapazaencuusx MBY Myseii r. 3en.

Hacrosiiee [lonoxenue sBagercs 00A3aTeibHbIM ISl UCTIOJIHEHUA BCEMH

CTPYKTYPHBIMH NOJIpa3eiicHus MU U paboTHukamu MBY Myseli r. 3eu.
IIpumensiembie HOpMbI Tpyaa B MBY My3eii 1. 3en

2.1. Hopmsl Tpyma B VYUpexXIeHHH ONPEACIIIOTCS NPUMEHUTEIBHO K
TEXHOJIOTHYECKUM (TPYJOBBIM) TIPOIIECCAaM ¥ OPTaHU3AIMOHHO-TEXHUIECKAM
YCJIOBHSIM WX BBHITIOJTHCHHS B Y UPEIKICHUH.

2.2. B VYupexaeHun TPUMEHSIOTCS CIECAYIOIIME HOPMBI TpyAa MO
JOIDKHOCTAM CiyKarmux (mpodeccrusaM padoumx) pa3audHBIX KaTeTOPHWH W TPYIIIT
MIPY BHITIOJIHCHAHM TEX WJIM WHBIX BHUAOB paboT (pyHKIWMiA) (aAMUHUCTPATHBHO-
YTIPaBJICHUECKHM, OCHOBHOHM M BCIIOMOTATEHHBIH TTEPCOHAITHI )

— HOPMBI BPEMEHH (3aTpaThl pabouero BpEMEHN Ha BBHITIOJTHEHUE €TMHUIIHI
pabotel ((pyHKIIMK) WM OKAa3aHWE YCIYTH OJHUM W/ TPYNIOW pabOTHHKOB
COOTBETCTBYIOIICH KBATU(DHUKAIIVH ),

— HOpPMBI OOCIYXHMBaHUSA (KOMTWYECTBO OOBEKTOB (pabodymx MeCT,
o0opyaoBaHUs, TUIOMIAACH W T.I.), KOTOPbIe PAOOTHHUK WM TPYIa PabOTHHUKOB
COOTBETCTBYIOIICH KBaymuKanmmu o0A3aHbl OOCTYKHTh B TCUCHHUE CIUHUIIBI
pabouero BpeMeHN ),

VYupexaeHue BnpaBe B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBUIM MPUMEHSTh
HOPMBI YHCJCHHOCTH (YCTAaHOBJIEHHAS YHCIICHHOCTh PAOOTHHUKOB OMPENETICHHOTO
po¢heCCHOHATbHO-KBATU(PHKAIIMOHHOT'0 COCTaBa, HEOOXOoAUMAs ISl BHIOJTHCHUS
KOHKPETHBIX TTPOU3BOACTBEHHBIX, YIIPABICHUCCKUX (PyHKIHI Ml 00BEMOB padboT).

2.3. Hopmsbl Tpyna B YupexaeHuu pa3padaThiBalOTCS HAa OCHOBE aHAJIM3a
UMEIOMNXCA THITOBBIX (MEKOTPACIEBBIX, OTPACIEBBIX, NPODECCHOHATBHBIX W
WHBIX) HOPM TPYyJQ, YTBEPKICHHBIX (penepanbHbIMA OpTraHAMH WCITOJTHUTEITLHON
BJIACTH (J1ajiee - TUMOBBIC HOPMBI TPyAa), COOTHECEHUA WX C (PAKTHUCCKUMU
OpPraHU3alMOHHO-TEXHUYECKUMH  YCJIIOBHSIMH  BBITIOJTHEHUS  TEXHOJIOTHYECKUAX
(TPYAOBBIX) TIPOIECCOB B YUPEKACHWHW C YUETOM PEKOMEHIYEMBIX METOIUK
OTIPECIICHHS] HOPMBI UACJICHHOCTH Ha OCHOBE THITOBBIX HOPM BPEMEHH W THITOBBIX
HOPM OOCITY>KMBAHUA, OTPEACICHUS HOPMBI OOCITY>KHBAHHUS HA OCHOBE THITOBBIX
HOPM BPEMECHH.

JIms  KOPPEKTHPOBKH THWITOBBIX HOPM BPEMEHHW MOTYT TPUMEHATHCA
MOTIPaBOYHBIE KOY(PDHUITUEHTHI, YAUTHIBAIOIHNE OTKJIOHEHUE (PaKTHIECKHUX YCITOBUN
OKa3aHWs YCIyT OT 3alpOCKTUPOBAHHBIX B THIMOBBIX HOpMax. Koppekrmpomka
THATIOBBIX HOPM BPEMEHH C TIPUMEHEHHEM TMOMPABOYHBIX KOIP(PUITMESHTOB
OCYIIECTBJISICTCS B TIOPANKE, oOmNpeneiaeHHOM  (eaepaIbHBIMU  OpTaHAMH
rOCy/IapCTBEHHOM BJIACTH JIJISi COOTBETCTBYIONIHUX OTPACIIEH U C yIETOM METOIWKH,



MPEACTABICHHOW B METOAMYECKUX PEKOMEHAAIMAX MO Pa3paboOTKe CHUCTEM
HOPMHPOBAHUA TPyJa B TOCYAAPCTBEHHBIX (MYHUITUTAIBHBIX) YUPEKICHUAX,
yTBepkaeHHbIX [Ipukazom Muntpyaa PO ot 30.09.2013 Ne 504.

2.4. Ilpu OTCYTCTBHM THUIOBBIX HOPM TPYJa MO KaKUM-IMOO BUAaM padoT
YupexaeHue YCTaHABIMBAET HOPMbI BPEMEHHM WM YHMCJIEHHOCTH, HCIOJIb3Ys
XPOHOMETPAK pabouero BpEMEHH U APYTUE METOIBI.

2.5. Jlnsg onpeneneHus HOpM TPy/ia MPOBOAUTCS:

— QaHaU3 TPYAOBOrO TMpOllecca HAa OCHOBE CTAHAApTa OKa3aHUs
rOCy/IapCTBEHHON YCIIyTH (TIPH €r0 HAJIMYHHN ), Pa3e/ICHAE €ro Ha YaCTH;

— BBHIOOP ONTUMAJIBHOTO BapUaHTAa TEXHOJIOTMUW M OpraHu3aluvu TpyAa,
3 (PEKTUBHBIX METOJIOB ¥ IPUEMOB PAOOTHI;

— MPOEKTUPOBAHUE PEKUMOB PAbOTHl 00OPYAOBAHUS, TPUEMOB U METO/IOB
TPyAa, CUCTEM OOCITYyKUBAHUS PAOOUUX MECT, PEKUMOB TPYAA U OT/IbIXA;

— ONpEACJICHUE HOPM TpyAa B COOTBETCTBHM C OCOOEHHOCTSAMH
TEXHOJIOTUYECKOTO0 W TPYJAOBOTO MPOLIECCOB, UX BHEAPECHHE W MOCIEAYHOIIAs
KOPPEKTHUPOBKA MO MEPE H3MEHEHUS OPraHU3alMOHHO-TEXHUYECKUX YCJIOBUH
BBITIOJTHCHUSA TEXHOJIOTHUECKHUX (TPYIOBBIX ) TPOIECCOB.

2.6. Hopmbl Tpyna B YUpexxaeHUH MO CPOKY ACHUCTBUS MOAPA3ACIAIOTCS HA
MOCTOSIHHBIE, BDEMEHHBIE U PA30BbIC.

2.6.1. IlocTosiHHBIE HOPMBI pa3padaThIBAOTCA U YTBEPKIAIOTCSA HA CPOK HE
6onee 5 (TATH) JIET, IO UCTEUCHUH KOTOPHIX TIPOBOAUTCS aHAIM3 VIS ONIPEACTICHAS
11e71€CO000Pa3HOCTH NIEPECMOTPA NPUMEHSAIOIINXCS HOPM TPYJa.

[To wroram aHamu3a JIOKAJIbHBIM AKTOM PYKOBOJAUTENA YUpEKACHUS
YTBEPKIAETCA PEIICHUE O COXPAHHOCTHM YCTAHOBJICHHBIX HOPM TpyJa WIH O
pazpaboTKe HOBBIX HOPM TPY/Ia.

2.6.2. BpemeHnHble HOPMBI TPyJa YCTAHABJIMBAIOTCSA HA MEPHOJ] OCBOCHHUS
TE€X WIM UHBIX padOT MPU OTCYTCTBUU YTBEPKACHHBIX HOPMATHUBHBIX MATEPUATIOB
JU1sl HOPMHUPOBAHUSA TPYAa.

Cpok nericTBHsI BDEMEHHBIX HOPM HE JIOJKCH MIPEBBIMIATH TPEX MECSIIEB (Ha
YacTO TOBTOPSIOMUXCS paboTax), a MPH JIATEIHPHOM TPOIECCE — Ha TIEPUOJ
BBITIOJTHEHUA HEOOXOAMMBIX PAadOT, MO UCTCUCHHH KOTOPOrO0 OHU JIOJKHBI ObITh
3aMEHEHbI TOCTOSTHHBIMUA HOPMaMH.

BpemeHHbie HOPMbI BPEMEHU, YMCIIEHHOCTH YCTAHABJIMBAIOTCA HA OCHOBE
SKCIEPTHOM OIEHKHU CHEIMAINCTa IO HOPMUPOBAHUIO TPYyAa, KOTOpas Oazupyercs
Ha CHCTEMaTH3MPOBAHHBIX MJaHHBIX O (DAKTHUECKUX 3arpaTaX BPEMEHH Ha
aHAJIOTUYHbIE PalOoThl 3a MPEAbAYIIMH Mepuos BpeMeHU. OTBETCTBEHHBIEC 3a
HOPMUPOBAHUE TPY/Ia JIUIA HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 32 MPaBUJIbHOE
(000CHOBAHHOE) YCTAHOBJICHWE BPEMEHHBIX HOPM TPY/Ia.

2.6.3. Pa3oBbie HOPMBI YCTAHABIUBAIOTCS HA OTJAEIIbHBIC PaOOThI, HOCAIINE
€IMHUYHBIN XapakTep (BHETIAHOBBIC, aBAPUHHBIE).

2.6.4. B cayuae BBISBJICHUS B XOA€ NPUMEHEHUS HOPM TPYyJAa, YTO NPHU UX
YCTAHOBJICHUM ObLJIM  HEMPABWIIBHO YUYTEHBl OPraHU3alMOHHO-TEXHUYECKUE
YCJIOBHSI BBITIOTHCHHAS TEXHOJIOTHYECKHUX (TPYMOBBIX) MPOIECCOB WU JIOMYIICHBI
HETOYHOCTH B MPUMEHEHWHM HOPMATHUBHBIX MaTepuaioB JMOO B NPOBEACHUU
PacyeToB, TAKME HOPMbI TPYAA MPU3HAKOTCS OMIMOOUHBIMH U MTOJICKAT EPECMOTPY
B YCTAaHOBJICHHOM HactoAmmuM [lomoxxennem mnopsaake. [Ipumeuanne: HHble



MOHATHUA M TEPMUHBI, UCTIOJIb3YEMbIE€ B HAcTOsAlIEM [[0M0KEHNN, TPUMEHAIOTCA B
COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOAATENBCTBOM Poccuniickoit @enepanmn.

MeTtoabl U ClIOCOOBI YCTAHOBJIEHHSI HOPM TPY/AA MO OTAEJIbHBIM JA0/IKHOCTAM
(npodeccusim padounx), Buaam padoot (GyHKIHAM), 0 KOTOPbIM
OTCYTCTBYHOT TUIOBbIE HOPMbI TPyAa

3.1. Hopmui 3atpar Tpyaa B MBY Myseii r. 3en MOTyT ObITh YCTAHOBJICHBI
CEAYIOIIUMHU METO/IAMH:;

- QaHAJTMTUIECKUM;

- CYMMapHbIM;

- XpOHOMETPAXKHBIX HAOIOICHUH;

- ¢ororpadueii pabouero BpeMeHH.

3.2. Ilpy aHAJIUTHUECKOM METOJE OCYILECTBJISAETCA NETAJbHbIA aHAIU3 U
MPOCKTUPOBAHUE ONTUMAIBHOTO TPYAOBOTO MPOIECCA, MO3BOJIAIOIIUNA OMPEACTUTh
O00OCHOBAHHBIE HOPMBI, BHEIPEHUE KOTOPBIX CIIOCOOCTBYET TMOBBIIICHHUIO
MPOU3BOANTEIILHOCTH TpyAda # A(PPEKTUBHOCTH MCHOMB30BAHUS TPYIAOBBIX
PECYPCOB.

3.3. [Ipu cymmapuom merone GUKCHPYIOTCA (haKTHUECKUE 3aTpaThl TPyaa,
HAa OCHOBE CTAaTUCTHYECKMX OTYETOB O BHIPAOOTKE, 3arparaX BPEMEHU Ha
BBITIOJTHEHUE PA0O0THI 32 MPEALIECTBYOIIANA MEPUO/I.

34. Ilpm wmeToae XPOHOMETPAXKHBIX HAOMIOJEHUN OCYIIECTBIACTCS
W3YUEHUE BPEMEHHBIX 3aTpaT MyTeM 3aMepoB W (PUKCAIMii MPOAOIKUTEIIBHOCTH
aJMUHUCTPATUBHBIX MPOIEAYP U ACHCTBHUH, MOAJICKAITNX BHITIOJTHCHUIO B PaMKax
MPEAOCTABIAEMbIX TOCYAAPCTBEHHBIX YCIIYT.

3.5. Ilpu merone dororpadmuii pabodero BpeMeHW MPOUCXOIUT H3YyUCHUE
3aTpar padouero BpEMEHU NyTeM HAOIIOJAEHUA U U3MEPEHUA BceX 0€3 UCKITIOUEHUS
3aTpart TPyJa Ha MPOTAXKEHUU MOJTHOTO padoyuero IHA WK ONPEICTICHHON €ro YacTH.

3.6. Hapsamy ¢ meTomamu XpOHOMETPaKHBIX HabmomeHnid u (ororpadwii
pabouero BpeMEHH, NJis OMPEACNICHHUS 3aTpar padouyero BPEMEHM Ha OCHOBAHUH
CYIIECTBYIOMUX (POPM  OTUETHOCTH TPOBOJWUTCA AHAIA3 CTATHCTHUYCCKUX
(KOTMYECTBEHHBIX) JAHHBIX, XapaKTEPU3YIOMIUX PE3YJbTAaThl ACATCIbHOCTH
KOHKPETHBIX PAaOOTHUKOB YUPEKJICHUS MO UCHOJHEHUID UMU B COOTBETCTBUU C
JOJKHOCTHBIMU 00SI3aHHOCTSAMHU aIMUHUCTPATHBHBIX TIPOLICAYP W JCHCTBHIA.

3.7. Hopwmbi, pa3pabarbiBaeMbie Ha OCHOBE aHAJUTUYECKOTO METOA,
ABJISIFOTCS OOOCHOBAHHBIMHU, @ HOPMbI, YCTAHOBJICHHBIE CYMMApPHBIM METOAOM —
OTIBITHO CTATHCTHUYECKAMH.

3.8. Pazpabotka 00OCHOBAHHbBIX HOPMAaTUBHbBIX MaTEepUAJIOB
OCYILIECTBJISIETCA OJHUM M3 CIOCOOOB QHAIMTHUYECKOTO METOJ/Ia: AaHAJIUTHUYECKHU-
UCCIIEIOBATEIbLCKUM WUJTM AHAJIMTUYECKU-PACUETHBIM.

3.9. llpu aHATUTUYECKU-UCCIICAOBATEILCKOM CIOCO0E HOPMHUPOBAHUSA
HEOO0XOIMMbIE 3aTpaThl padOUYero BPEMEHHU MO KAXKAOMY 3JIEMEHTY HOPMUPYEMOH
onepaluy ONpPeeNAlOT Ha OCHOBE aHAJIM3a JIAHHBIX, MOJYYEHHBIX B PE3YJIbTaTe
HEMOCPEJACTBEHHOrO HAOJIIOJICHUA 32 BBITIOJIHEHUEM 3TOHM omnepaluu Ha padouem
MECTE, Ha KOTOPOM OpraHu3alus TpyJa COOTBETCTBYET MPUHATHIM YCIOBUSM.

3.10. Ilpu aHaIWTHYECKH-PACUETHOM CIoOcoOe 3aTpaThl Tpyda Ha
HOpMUPYEMYIO PabOTy ONpenesdaiT IO HOpMaTHUBaM TpyAa HA OTICIbHbBIC



3JIEMEHTHI, pa3pabOTaHHbBIE PAHEE HA OCHOBE UCCIICIOBAHUM, WJTU PACUETOM, UCXOA
U3 OPUHATHIX PEKUMOB ONTUMAJIbHON pabOThl TEXHOJOTMUECKOr0 000PYA0BAHUS.

IHopsinox BHeAPEHHUSI HOPM TPy/AAa B
MBY My3eii 1. 3en

4.1. BHenpeHue HOpPM Tpylda B YUYPEKICHUU OCYHIECTBJISACTCS IO
WHUIMATUBE paldoTodaTeNiss WM MPEACTAaBUTEIbHOTO OpraHa pabdOTHHUKOB.
YTBepXKACHHBIE B YCTAHOBJICHHOM TMOPSAAKE JOKAJIbHBIMU HOPMATUBHBIMHU
MaTepuajaMu HOPMbI TPyJda BHEAPAIOTCS HAa padouue MecTa YyUpeKACHUS B
COOTBETCTBUH C UX 00J1aCThIO MPUMEHECHUS U chepoit NeHCTBUA HA OCHOBAHUH
NpUKa3a PYKOBOAUTEIS YUPEKIACHUS C YUETOM MHEHHUSA MPEACTABUTEIbHOTO
opraHa pabOTHHKOB.

4.2. lnsa obecnieuenns 3HPEeKTUBHOTO BHEAPECHNUS U OCBOSHUSA HOPM TPyAa
B YUPEKIECHUHU MPOBOAATCA CIASAYIOIINE MEPONTPUATHUS

— TMPOBEPKA OPraHU3aIlMOHHO-TEXHUYECKON MOArOTOBJICHHOCTH Ppadodyux
MECT K paboTe 1o HOBBHIM HOpMaM (HACKOJIBKO OPraHWU3alMOHHO - TEXHUYECKHE
YCIOBUA BBIMOJHEHUS PadOT COOTBETCTBYIOT YCJIOBUSAM, MPEAYCMOTPEHHBIM
HOBBIMH HOPMATHBHBIMU MaTepUAIaMH ),

— pa3paloTKa ¥ peain3alus OPraHu3alMOHHO-TEXHUUYECKUX MEPONPUATHIMA
M0 YCTPAHCHHIO BBISBJICHHBIX HEJAOCTATKOB B OpPraHU3alluu TPyJa, a TaKXKe MO
YIYUYLIEHHUIO YCIIOBUM TPY/A,

— O3HAKOMJICHHE ¢ HOBBIMU HOPMaMU BPEMEHHU BCEX PAOOTAIOIINX, KOTOPHIE
OyyT paboTaTh MO HUM.

4.3. PaGOTHUKY U3BEIAIOTCA O BHEJIPEHUU HOBBIX HOPM TPYJa He no3onee,
yem 3a 08a mecsya 10 uX BBelAeHUd B aehcTBUE. OO YCTAaHOBJICHUU BPEMEHHBIX H
Pa30BBIX HOPM PAO0OTHHUKK JOJKHBI ObITh W3BELIECHBI O HAauaja BBEJACHUA 3THUX
HOPM.

4.4, ®opma U3BEUICHHUS O BHEAPEHUU HOBBIX HOPM TpYJa ONpPEAENISIETCS
YupexaeHueM caMOCTOATEIbHO.

[Tpu 3TOM pEeKOMEHAYETCs YKa3aThb paHee NEHCTBOBABIINE HOPMbI TPYAA,
HOBBIE HOPMBI TPy1a, (JaKTOPHI, TOCTYKUBIITNE OCHOBAHUEM BBEICHHAS HOBBIX HOPM
TPyAa WIA UX KOPPEKTUPOBKHU.

4.5. B cBa3u ¢ tem, uto B MBY My3el r. 3en ycTaHOBIEHB paOOTHHUKAM
HOPMBI BPEMEHHM Ha BBITIOJIHEHWE padoT (OKa3aHWE YCIYr) WJIH HOPMBI
00CITyKMBAaHHS, B TPYJAOBOM JOTOBOpPE C PAOOTHUKOM YKa3bIBAETCA, YTO MX
BBITIOJTHEHUE OCYILECTBIISETCS B npeaenax YCTAHOBJICHHOU emMy
MPOJOTAKUTEIBHOCTH Pab0Uuero BPEMEHHU.

4.6. O3HAKOMJIEHUE C HOBBIMM HOPMAaMH OCYIIECTBIAETCS MyTEM
MPOBEJICHNUA MAacCOBON Pa3bsCHUTEIbHON PabOThl, MHCTPYKTaka pabOTHUKOB, a B
HEOOXOIMMBIX Cydadx U OO0ydeHHeM uX padoTe€ B HOBBIX OpPraHW3allMOHHO-
TEXHUYECKUX YCITOBUSIX.

47. Ecnu mnpu NOpOBEACHUM YKA3aHHOW MOATOTOBUTENBHOM PadoThI
BBISICHUTCS, uTo B MBY My3eid r. 3em CyliecTBYIOIIUE OpPraHW3aluoHHO-
TEXHUUYECKUE YCIIOBUSI 0O0JIEE COBEPILCHHBI, YEM YCIOBUA, MPEAYCMOTPEHHBIE B
HOBBIX HOpMax WJIM HOPMAaTWBax, W JICHCTBYIOIIME MECTHbIE HOPMbBI Ha



COOTBETCTBYIOIINE padOThl 00Jiee MPOrPECCUBHBI, UYEM HOBBIE HOPMbI, TO HOBbIC
HOPMbI WJIK HOPMATUBBI HE BHEAPSIOTCS.

4.8. IlpumeHeHHWE CHCTEM HOPMHUPOBAHUA TPyAa, ONPEACTACMBIX
paboTojareneM C y4€TOM MHEHUS MPEACTaBUTEIBHOTO OpraHa paOOTHHUKOB WU
YCTAHABJIMBAEMbIX KOJUIEKTUBHBIM JOTOBOPOM.

S. Ilopsiaok corJjiacoBaHUsl U YTBEP KACHHsI HOPMATHBHBIX MATEPUAJIOB 110
HOPMHPOBAHHUIO TPY/JA U JIOKAJbHBIX HOPMATHBHBIX MATEPHAJIOB
YUpeRIeHMsI

5.1. MexoTpacieBble HOPMATUBHbIE MaTepuUANIbl YTBEPXKIAAKOTCS
MuHuCTEpCTBOM TPyJa U cOUManbHOM 3amuThl Poccuiickoin Genepanuu.

5.2. OrtpaciieBble = HOPMATHUBHBIC MaTe€pUaldbl  YTBEPKAAKOTCA
MunuctepctBoM KyabTypel Poccuiickoil denaepanuum npu COrjIaCOBaHUM €
MuHuCTEpCTBOM TPyJa U cOLManbHOM 3amuThl Poccuiickoin denepanuu.

5.3. Ilopsmok corjiacoBaHusi W YTBEpPXKJCHHUS HOPM Tpyda B
YUPEKIACHUU:

-IPOEKT JOKAJbHOTO AKTa YUYPEKACHHUSA, YCTAHABIUBAKOIIETO HOPMBI
Tpyna (mamee - JIOKadbHBIH HOPMATHUBHBIM MaTepHal), HamNpPaBIgETCs
PYKOBOJAMTEIEM YUPEKIACHUA AJISI COrJTACOBAHUSA B MPEACTABUTEIbHBIA OpraH
PabOTHHUKOB;

- MPEACTABUTENbHBINA OpraH padOTHUKOB MPU HECOTJIACHU C TO3ULIUEH
PYKOBOAMUTENS YUPEKACHUS NOJDKEH MPEACTABUTH MUCBMEHHBIM MPOTECT €
000CHOBAHHMEM CBOEH MO3UIUU, TPU 3TOM PYKOBOAUTEND YUPEKICHUSA UMECT
MPaBO YTBEPAUTH JTOKAJIbHBIA HOPMATUBHBIA aKT 0€3 MOJIOKUTEIbHON OLIEHKHT
MPEJICTABUTEIBHOTO OpraHa pabOTHUKOB;

B CJy4ae OTPULATENBHONW OLIEHKM HOPMATUBHOTO MarepHaia, KOTOPBIH
YTBEPKIEH PYKOBOIUTENEM YUPEIKIACHUS, NPEICTABUTEIbHBIA OpraH pabOTHUKOB
MMEET OCHOBAHUSA ISl TIOAUH Kajl00bl B IOPAJKE, yCTAaHOBJIEHHOM TJiaBoit 61 TK.

3amena u nepecMoTp HopM Tpyaa B MBY My3eii 1. 3en

6.1. 3ameHa 1 IEPECMOTP HOPM TPYJa MPOU3BOAUTCS B LIENAX MOBBIIICHUS
3 (PEKTUBHOCTH HCIIONB30BAHUA TPYAOBOTO MOTEHITMAIA PAOOTHUKOB, a TAaKKEe B
Cilydae MPUMEHEHHSI YCTAPEBITNX HOPM M OIMMOOYHO YCTAHOBJICHHBIX HOPM.

6.2. 3amMeHa W TIEPECMOTP HOPM Tpyda O(QOPMISIOTCA JIOKATbHBIMHA
HOPMATHBHBIMM ~ aKTaMHU  YUPEXKICHWA,  YTBEPKTACMBIMH  3aBEAYIOITHAM
YupexaeHus, ¢ yueToM MHEHHS MPEACTaBUTEIBHOTO OpraHa pabOTHUKOB WA
YCTaHABIMBAEMBIX KOJIJIEKTUBHBIM JIOTOBOPOM.

6.3. Jlnga onpeneneHusa 1ENecO00pa3HOCTH MEPECMOTPA MPUMEHSIOIMNXCS
HOPM Tpy/Aa B YUPESKICHWW HE PEKE YeM pa3 B MATH JIET MPOBOJMUTCS aHAJIH3
JCHUCTBYIONIMX HOPM TPYJla HAa WX COOTBETCTBHE YPOBHIO TEXHUKH, TEXHOJIOTHH,
OpraHu3aIiu TPy/a.

[To wroram aHamm3a MOXET OBITh TPHHITO PENICHHE O COXPAHCHHUH
YCTaHOBJICHHBIX HOPM TPYJa WX O pa3paboTke HOBHIX HOPM Tpyaa. [lo BBeaeHUsA
HOBBIX HOPM TPY/1a MPOIOJDKAIOT MPUMEHATHCS PAHEE YCTAHOBJICHHBIE HOPMBI.



6.4. Hopmei Tpyna MoryT ObIThb MEPECMOTPEHbI MO  MEpe
COBEPIIECHCTBOBAHUS WJIM BHEAPECHUS HOBOM TEXHUKH, TEXHOJIOTUH W MPOBEICHUS
OPraHU3alMOHHBIX  JTUOO HMHBIX  MEPOMPUATHHA, OOECNEUMBAIOIIMUX  POCT
MPOU3BOANTEILHOCTH TPY/Ja, a TAaKKe B CAydae WCIONb30BAaHWUA (DU3MUECKH H
MOpPaJbHO yCTapeBLIEro 000PYA0BaAHUA.

6.5. [lepeBbINOMHEHUE HOPM TPY/A OT/ICbHBIMU PA0OTHUKAMU, B TOM YUCTIE
3a CYET BHICOKOT'O YPOBHS JIMUYHBIX MPOGECCHOHATBHBIX KAYECTB, MPUMEHEHUS TI0
WX WHUIMATUBE HOBBIX MPUEMOB TPYAAa U COBEPIICHCTBOBAHUS PAabdOUYMX MECT HE
MOXET PacCMaTPUBATHCS B KAUECTBE OCHOBAHMS JIA MEPECMOTPA YCTAHOBJIEHHBIX
B YUPEXKJICHUN HOPM TPYyJa.

6.6. IlepecmoTp OIIMOOYHBIX HOPM TPyAa OCYIIECTBJSAETCS MO MEPE HX
BBIABJICHUS C YUETOM MHEHUA MPEICTAaBUTEIbHOIO OpraHa pabOTHUKOB.

7. Mepbl, HanpaBJIeHHbIE€ HA COOJII0leHIE YCTAHOBJIEHHBIX HOPM TpPyAa

7.1. YupexeHne OCyIIECTBIACT MEpbl, HANpPaBJICHHbIE HA COOJIOACHUE
YCTAHOBJIEHHBIX HOPM TpyJa, BKJOUas 00E€CIEeUCHHE HOPMAJbHBIX YCIOBHH s
BBIMOJIHEHUA padOTHMKAaMHU HOpM Tpyda. K Takum yclIOBHAM, B YaCTHOCTH,
OTHOCSITCA:

—  HWCIPABHOE  COCTOAHWUE  TIOMEIICHWH,  COOPYKCHUW,  MAIIWH,
TEXHOJIOTUYECKON OCHACTKU U 000PYA0BAHUA,

— CBOEBPEMEHHOE O0ecCleueHne TEXHUYECKOH U MHOM HEeOOXOMUMOHN i
paboThl TOKYMEHTAIMEH;

— HaJJIeXKalllee KAa4eCTBO MATEpPUajiOB, MHCTPYMEHTOB, MHBIX CPEICTB H
MPEeIMETOB, HEOOXOAMMBIX [iJI1 BBIMOJHEHHWS PadOThl, HMX CBOEBPEMEHHOE
MPEAOCTaBICHUE PAOOTHUKY;

— YCJIOBUS TpyAa, COOTBETCTBYIOIIME TPeOOBAHUSAM OXPaHbl Tpyda W
0€30MacHOCTH MPOU3BOJICTBA;

— TepuoaduYecKoe OOydeHHe Pa0OTHHUKOB C IIE€JbIO IPHOOPETECHUS
TEOPETHUCCKUX M MPAKTHUCCKHUX 3HAHWM B chepe HOPMHUPOBAHUS TPY/IA;

— CBOEBPEMEHHasA OIIEHKA COOTBETCTBHSA HOPM Tpyda AOCTUTHYTOMY B
YupexaeHuu ypoBHIO OpraHU3aIluu TPYa;

— MEPUOAUYECKOE MPOBEACHUE NMPOBEPOK ACHCTBYIOIIMX HOPM TpyJa Uist
MOATBEPXKACHNS UX TPOTPECCUBHOCTH U 00OCHOBAHHOCTH,

— OCYIIECTBJICHUE CBOCBPEMEHHON 3aMEHbl U MEPECMOTPA HOPM TPYAaA, B
CJIy4ae €CJIM HOPMbI TPYAA SBJISIOTCS OIIUOOYHO YCTAHOBJICHHBIMU, YCTAPEBIINMU.

8. Ilpumensiembie B MBY My3eii r. 3er HOpMaTUBHbIE JOKYMEHTHI U
HOPMBI TPyJa

8.1. B MBY Myz3eii r. 3en Ha AeHb yTBEPKACHU HacTodiiero Ilomoxenus

MPUMCHSIFOTCSL:
8.1.1. Hopwmsl Tpya — HOpMbI BPEMEHH KaK NPOJOJIKATENILHOCTh padouero
BpeMeHM paboTHUKA corjacHo ctateaMm 91 — 94, 96 Tpynosoro kojaekca

Poccniickoit ®eaepanuu.

10



8.1.2. Hopwmbl obOcmyxwBaHusA (KOJIWYECTBO OOBEKTOB, PabOUMX MECT,
o0opyaoBaHMs, TUIOMIAACH W T.I.), KOTOPbIe PA0OTHHUK WM TPYIIa pabOTHHUKOB
COOTBETCTBYIOIICH KBayM(uKanmmuu o0A3aHbl OOCTYKHTh B TCUCHHUE CIUHUIIBI
pabouero BpEMEHH.

8.1.3. HopMbl UMCIIEHHOCTH — YCTAHOBJICHHAs YMCICHHOCTH PaOOTHUKOB
OTIPEACICHHOT0 TPO(hEeCCHOHATPHO-KBATU(HUKAIIMOHHOTO COCTaBa, HEOOXoauMas
JUTSI BBITIOJTHEHUS KOHKPETHBIX MPOU3BOICTBEHHBIX, YIPABICHUYECKUX (DYHKITAN WITHA
00BeMOB pabdoT).
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